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Board of Directors
The West Virginia Humanities Council, Inc.
Charleston, West Virginia

We are pleased to present this report related to our audit of the financial statements of The West
Virginia Humanities Council, Inc. (the Council) for the year ended October 31, 2021. This report
summarizes certain matters required by professional standards to be communicated to you in your
oversight responsibility for the Council’s financial reporting process.

This report is intended solely for the information and use of the Board of Directors and management
and is not intended to be, and should not be, used by anyone other than these specified parties. It will
be our pleasure to respond to any questions you have regarding this report. We appreciate the
opportunity to continue to be of service to the Council.
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Required Communications

Professional standards require the auditor to communicate certain matters to keep those charged with
governance adequately informed about matters related to the financial statement audit that are, in our
professional judgment, significant and relevant to the responsibilities of those charged with governance
in overseeing the financial reporting process. The following summarizes these communications.

Area Comments
Auditor’s Responsibility Under We have audited the financial statements of The West Virginia
Professional Standards Humanities Council, Inc. (the Council) for the year ended

October 31, 2021 and have issued our report thereon dated
April 18, 2022. Professional standards require that we provide
you with information about our responsibilities under
generally accepted auditing standards, Government Auditing
Standards, and the Uniform Guidance, as well as certain
information related to the planned scope and timing of our
audit. We have communicated such information in our letter
to you dated January 6, 2022.

Qualitative Aspects of Accounting Adoption of, or Change in, Accounting Policies

Practices Management is responsible for the selection and use of

appropriate accounting policies. The significant accounting
policies used by the Council are described in Note 1 to the
financial statements. No new accounting policies were
adopted and the application of existing policies was not
changed during the year ended October 31, 2021. We noted
no transactions entered into by the Council during the year for
which there is a lack of authoritative guidance or consensus.
All significant transactions have been recognized in the
financial statements in the proper period.

Management’s Judgments and Accounting Estimates

Accounting estimates are an integral part of the financial
statements prepared by management and are based on
management’s knowledge and experience about past and
current events and assumptions about future events. Certain
accounting estimates are particularly sensitive because of their
significance to the financial statements and because of the
possibility that future events affecting them may differ
significantly from those expected. The most sensitive
estimates affecting the financial statements are summarized in
the attached Summary of Accounting Estimates.



Area

Comments

Difficulties Encountered in
Performing the Audit

Corrected and Uncorrected
Misstatements

Disagreements with Management

Management Representations

Management Consultations with
Other Independent Accountants

Other Audit Findings or Issues

Financial Statement Disclosures

The financial statement disclosures are neutral, consistent,
and clear.

We encountered no significant difficulties in dealing with
management in performing and completing our audit.

Professional standards require us to accumulate all known and
likely misstatements identified during the audit, other than
those that are trivial, and communicate them to the
appropriate level of management. See the attached Summary
of Recorded Audit Adjustments and Summary of Uncorrected
Misstatements.

For purposes of this letter, a disagreement with management
is a disagreement on a financial accounting, reporting, or
auditing matter, whether or not resolved to our satisfaction,
that could be significant to the financial statements or the
auditor’s report. We are pleased to report that no such
disagreements arose during the course of our audit.

We have requested certain representations from management
that are included in the management representation letter
dated April 18, 2022.

In some cases, management may decide to consult with other
accountants about auditing and accounting matters, similar to
obtaining a “second opinion” on certain situations. If a
consultation involves application of an accounting principle to
the Council’s financial statements or a determination of the
type of auditor’s opinion that may be expressed on those
statements, our professional standards require the consulting
accountant to check with us to determine that the consultant
has all the relevant facts. To our knowledge, there were no
such consultations with other accountants.

We generally discuss a variety of matters, including the
application of accounting principles and auditing standards,
with management each year prior to retention as the Council’s
auditors. However, these discussions occurred in the normal
course of our professional relationship and our responses were
not a condition of our retention.



Area

Comments

Certain Written Communications
Between Management and our
firm

Supplemental Information
Accompanying the Financial
Statements

Copies of certain written communications between our firm
and management of the Council are attached as Exhibits.

With respect to the supplemental information accompanying
the financial statements, we made certain inquiries of
management and evaluated the form, content, and methods of
preparing the information to determine that the information
complies with accounting principles generally accepted in the
United States of America, the method of preparing it has not
changed from the prior period, and the information is
appropriate and complete in relation to our audit of the
financial statements. We compared and reconciled the
additional information to the underlying accounting records
used to prepare the financial statements or to the financial
statements themselves.



The West Virginia Humanities Council, Inc. 7
Summary of Accounting Estimates
Year Ended October 31, 2021

Accounting estimates are an integral part of the preparation of financial statements and are based upon
management’s current judgment. The process used by management encompasses its knowledge and
experience about past and current events and certain assumptions about future events. You may wish
to monitor throughout the year the process used to compute and record these accounting estimates.
The following describes the significant accounting estimates reflected in the Council’s October 31, 2021

financial statements:

Area Accounting Policy

Estimation Process

Comments

Fixed Assets /
Depreciation Expense

Depreciation

Investments Fair value method

Receivables Valuation of
receivables

Functional Expenses Allocations

Straight-line
depreciation based on
estimated useful life
ranging from five to
forty years

Investments with
readily determinable
fair values are
reported at fair value
determined by
published market
prices

Based on an evaluation
of specific amounts
receivable, considering
the age of receivable,
ability of donor to pay,
and history with donor

Based on time records
and other allocation
methods as deemed
appropriate

S&S is in agreement with
the process used by
management.

S&S is in agreement with
the process used by
management.

S&S is in agreement with
the process used by
management.

S&S is in agreement with
the process used by
management.
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Summary of Recorded Audit Adjustments
Year Ended October 31, 2021

During the course of an audit, we accumulate adjustments that are determined by management to be
material to the financial statements and to the related financial statement disclosures, or management
otherwise determines are appropriate to make. Following is a summary of the adjustments made to the
original trial balance we received.

Account Description Debit Credit

Adjusting Journal Entries JE # 4
To adjust refundable advances to actual at 10/31/2021.

4169-01-000-000 Grant Income - NEH Current FY 15,321.00 -
2500-00-000-000 Refund. Advance - 15,321.00
Total 15,321.00 15,321.00
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Summary of Uncorrected Misstatements
Year Ended October 31, 2021

During the course of an audit, we accumulate uncorrected misstatements that are determined by
management to be immaterial, both individually and in the aggregate, to the financial statements and to
the related financial statement disclosures. Following is a summary of those differences.

Account Description Debit Credit

Proposed JE# 1
To correct retained earnings from prior year.

6950-01-100-000 Miscellaneous - G&A 19.00 -
3001-01-000-000 RETAINED EARNINGS - PRIOR - 19.00
Total 19.00 19.00

Proposed JE # 2
To adjust accumulated depreciation as of year end.

6445-01-100-000 Depreciation 999.00 -
1515-01-000 Accum Depreciation - 999.00

Total 999.00 999.00

Proposed JE# 3
To record dental insurance payment as a prepaid item.

1705-00-000-000 Prepaid - Other 865.00 -
6156-01-100-000 Dental Insurance - G&A - 865.00

Total 865.00 865.00
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April 18, 2022

Management and the Board of Directors
The West Virginia Humanities Council, Inc.
Charleston, West Virginia

In planning and performing our audit of the financial statements of The West Virginia Humanities
Council, Inc., (the Council) as of and for the year ended October 31, 2021, in accordance with auditing
standards generally accepted in the United States of America, we considered the Council’s internal
control over financial reporting (internal control) as a basis for designing auditing procedures that are
appropriate in the circumstances for the purpose of expressing our opinion on the financial statements,
but not for the purpose of expressing an opinion on the effectiveness of the Council’s internal control.
Accordingly, we do not express an opinion on the effectiveness of the Council’s internal control.

However, during our audit we became aware of matters that are opportunities for strengthening
internal controls and operating efficiency, as well as changes in accounting principles that may affect
future financial statements. The following section summarizes our comments and suggestions regarding
these matters.

Leases

The Financial Accounting Standards Board (FASB) issued Accounting Standards Update (ASU) No.
2016-02, Leases, in February 2016. ASU No. 2016-02 applies a right-of-use model requiring a
lessee to record, for all leases exceeding 12 months, an asset representing a “right-of-use” asset
and a corresponding liability representing its obligation to make lease payments in the future.

Lessees must classify all leases exceeding 12 months as either a finance lease or an operating
lease based on five criteria defined in ASU No. 2016-02. Finance leases will recognize interest
expense separately from amortization of the right-of-use asset, while operating leases will
recognize a single lease cost, calculated so that the cost of the lease is allocated over the lease
term on a generally straight-line basis.

The Virginia Center The Rivers Office Park Suncrest Towne Centre
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Lessors are required to classify leases as either sales-type, direct financing, or operating, similar
to existing accounting principles generally accepted in the United States of America.
Classification depends on the same five criteria used by lessees, plus certain additional factors.
ASU No. 2016-02 also provides for certain qualitative and quantitative disclosures to enable
users of financial statements to assess the amount, timing, and uncertainty of cash flows arising
from leases.

ASU No. 2016-02 was updated in 2019 to grant an extension for nonprofit entities until years
beginning after December 15, 2020. In 2020, the FASB approved an additional deferral until
fiscal years beginning after December 15, 2021.

Cost-Sharing Outright Funds

As required under the terms of the National Endowment for the Humanities’ grant awards, the
Council is required to “cost-share” certain Outright Funds on at least a dollar-for-dollar basis.
Cost-sharing may be accomplished through cash contributions, program income, unreimbursed
allowable costs incurred by regrantees in Council-funded projects, and/or the value of in-kind
contributions from third parties.

We recommend that the Council review its procedures in place to ensure that sufficient cost-
share sources are available each fiscal year to meet the requirements under the federal
award(s).

k %k % k 3k *x

We will review the status of these comments during our next audit engagement. We have already
discussed many of these comments and suggestions with various Council personnel, and we will be
pleased to discuss them in further detail at your convenience, to perform any additional study of these
matters, or to assist you in implementing the recommendations.

This communication is intended solely for the information and use of management, the Board of
Directors, and others within the Council, and is not intended to be, and should not be, used by anyone
other than those specified parties.
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Charleston, West Virginia
April 18, 2022
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January 6, 2022

Board of Directors and Management

The West Virginia Humanities Council, Inc.
1310 Kanawha Boulevard East
Charleston, West Virginia 25301

We are pleased to confirm our understanding of the services we are to provide for The West Virginia Humanities
Council, Inc. (the Council) for the year ended October 31, 2021.

We will audit the financial statements of the Council, which comprise the statement of financial position as of
October 31, 2021, the related statements of activities, functional expenses, and cash flows for the year then
ended, and the related notes to the financial statements (the financial statements). Also, the following
supplementary information accompanying the financial statements will be subjected to the auditing procedures
applied in our audit of the financial statements and certain additional procedures, including comparing and
reconciling such information directly to the underlying accounting and other records used to prepare the
financial statements or to the financial statements themselves and other additional procedures, in accordance
with auditing standards generally accepted in the United States of America, and we will provide an opinion on it
in relation to the financial statements as a whole, in a report combined with our auditor’s report on the financial
statements:

1) Schedule of expenditures of federal awards
2) Schedule of state awards

Audit Objectives

The objective of our audit is the expression of an opinion about whether your financial statements are fairly
presented, in all material respects, in conformity with accounting principles generally accepted in the United
States of America and to report on the fairness of the supplementary information referred to in the second
paragraph when considered in relation to the financial statements as a whole. The objective also includes
reporting on:

e Internal control over financial reporting and compliance with provisions of laws, regulations, contracts,
and award agreements, noncompliance with which could have a material effect on the financial
statements in accordance with Government Auditing Standards.

The Virginia Center The Rivers Office Park The Wharf District
1411 Virginia Street, East | Suite 100 200 Star Avenue | Suite 220 68 Clay Street | Suite C
Charleston, WV 25301 PO Box 149 Morgantown, WV 26501
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e Internal control over compliance related to major programs and an opinion (or disclaimer of opinion) on
compliance with federal statutes, regulations, and the terms and conditions of federal awards that could
have a direct and material effect on each major program in accordance with the Single Audit Act
Amendments of 1996 and Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform
Guidance).

The Government Auditing Standards report on internal control over financial reporting and on compliance and
other matters will include a paragraph that states that (1) the purpose of the report is solely to describe the
scope of testing of internal control and compliance and the results of that testing, and not to provide an opinion
on the effectiveness of the entity’s internal control or on compliance, and (2) the report is an integral part of an
audit performed in accordance with Government Auditing Standards in considering the entity’s internal control
and compliance. The Uniform Guidance report on internal control over compliance will include a paragraph that
states that the purpose of the report on internal control over compliance is solely to describe the scope of
testing of internal control over compliance and the results of that testing based on the requirements of the
Uniform Guidance. Both reports will state that the report is not suitable for any other purpose.

Our audit will be conducted in accordance with auditing standards generally accepted in the United States of
America; the standards for financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States; the Single Audit Act Amendments of 1996; and the provisions of the
Uniform Guidance, and will include tests of accounting records, a determination of major program(s) in
accordance with the Uniform Guidance, and other procedures we consider necessary to enable us to express
such an opinion. We will issue written reports upon completion of our Single Audit. Our reports will be
addressed to the Board of Directors of the Council. We cannot provide assurance that an unmodified opinion
will be expressed. Circumstances may arise in which it is necessary for us to modify our opinion or add an
emphasis-of-matter or other-matter paragraph. If our opinions are other than unmodified, we will discuss the
reasons with you in advance. If, for any reason, we are unable to complete the audit or are unable to form or
have not formed an opinion, we may decline to express an opinion or issue reports, or we may withdraw from
this engagement.

Audit Procedures — General

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial
statements; therefore, our audit will involve judgment about the number of transactions to be examined and
the areas to be tested. An audit also includes evaluating the appropriateness of accounting policies used and the
reasonableness of significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements. We will plan and perform the audit to obtain reasonable assurance
about whether the financial statements are free of material misstatement, whether from (1) errors, (2)
fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or governmental
regulations that are attributable to the Council or to acts by management or employees acting on behalf of the
Council. Because the determination of waste and abuse is subjective, Government Auditing Standards do not
expect auditors to perform specific procedures to detect waste or abuse in financial audits nor do they expect
auditors to provide reasonable assurance of detecting waste or abuse.
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Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and
because we will not perform a detailed examination of all transactions, an unavoidable risks exists that some
material misstatements or noncompliance may exist and not be detected by us, even though the audit is
properly planned and performed in accordance with auditing standards accepted in the United States of
America and Government Auditing Standards. In addition, an audit is not designed to detect immaterial
misstatements or violations of laws or governmental regulations that do not have a direct and material effect on
the financial statements or on major programs. However, we will inform the appropriate level of management
of any material errors, any fraudulent financial reporting, or misappropriation of assets that come to our
attention. We will also inform the appropriate level of management of any violations of laws or governmental
regulations that come to our attention, unless clearly inconsequential. We will include such matters in the
reports required for a Single Audit. Our responsibility as auditors is limited to the period covered by our audit
and does not extend to any later periods for which we are not engaged as auditors.

As this engagement is not designed to be a fraud audit, management understands and accepts the inherent
limitations of the audit services described in this agreement.

Our procedures will include tests of documentary evidence supporting the transactions recorded in the
accounts, tests of the physical existence of inventories (if applicable and considered necessary), and direct
confirmation of receivables and certain other assets and liabilities by correspondence with selected individuals,
funding sources, creditors, and financial institutions. We will request written representations from the Council’s
attorneys as part of the engagement, and they may bill you for responding to this inquiry. At the conclusion of
our audit, we will require certain written representations from you about your responsibilities for the financial
statements; schedule of expenditures of federal awards; federal award programs; compliance with laws,
regulations, contracts, and grant agreements; and other responsibilities required by generally accepted auditing
standards.

Audit Procedures — Internal Control

Our audit will include obtaining an understanding of the Council and its environment, including internal control,
sufficient to assess the risks of material misstatement of the financial statements and to design the nature,
timing, and extent of further audit procedures. Tests of controls may be performed to test the effectiveness of
certain controls that we consider relevant to preventing and detecting errors and fraud that are material to the
financial statements and to preventing and detecting misstatements resulting from illegal acts and other
noncompliance matters that have a direct and material effect on the financial statements. Our tests, if
performed, will be less in scope than would be necessary to render an opinion on internal control and,
accordingly, no opinion will be expressed in our report on internal control issued pursuant to Government
Auditing Standards.

As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate the
effectiveness of the design and operation of controls that we consider relevant to preventing or detecting
material noncompliance with compliance requirements applicable to each major federal award program.
However, our tests will be less in scope than would be necessary to render an opinion on those controls and,
accordingly, no opinion will be expressed in our report on internal control issued pursuant to the Uniform
Guidance.

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or
material weaknesses. Accordingly, we will express no such opinion. However, during the audit, we will
communicate to management and those charged with governance internal control related matters that are
required to be communicated under AICPA professional standards, Government Auditing Standards, and the
Uniform Guidance.



Audit Procedures ~ Compliance

As part of obtaining reasonable assurance about whether the financial statements are free of material
misstatement, we will perform tests of the Council’s compliance with the provisions of applicable laws,
regulations, contracts, and agreements, including grant agreements. However, the objective of those
procedures will not be to provide an opinion on overall compliance, and we will not express such an opinion in
our report on compliance issued pursuant to Government Auditing Standards.

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance about
whether the auditee has complied with federal statutes, regulations, and the terms and conditions of federal
awards applicable to major programs. Our procedures will consist of tests of transactions and other applicable
procedures described in the OMB Compliance Supplement for the types of compliance requirements that could
have a direct and material effect on each of the Council's major programs. For federal programs that are
included in the Compliance Supplement, our compliance and internal control procedures will relate to the
compliance requirements that the Compliance Supplement identifies as being subject to audit. The purpose of
these procedures will be to express an opinion on the Council’s compliance with requirements applicable to
each of its major programs in our report on compliance issued pursuant to the Uniform Guidance.

Other Services

We will assist in preparing the financial statements, schedule of expenditures of federal awards, and related
notes of the Council in conformity with accounting principles generally accepted in the United States of America
and the Uniform Guidance based on information provided by you. These nonaudit services do not constitute an
audit under Government Auditing Standards and such services will not be conducted in accordance with
Government Auditing Standards.

The other services are limited to the financial statements, schedule of expenditures of federal awards, and
related notes services previously defined. We, in our sole professional judgment, reserve the right to refuse to
perform any procedure or take any action that could be construed as assuming management responsibilities.

Management Responsibilities

Management is responsible for (1) designing, implementing, establishing, and maintaining effective internal
controls relevant to the preparation and fair presentation of financial statements that are free from material
misstatement, whether due to fraud or error, including internal controls over federal awards, and for evaluating
and monitoring ongoing activities, to help ensure that appropriate goals and objectives are met; (2) following
laws and regulations; (3) ensuring that there is reasonable assurance that government programs are
administered in compliance with compliance requirements; and (4) ensuring that management and financial
information is reliable and properly reported. Management is also responsible for implementing systems
designed to achieve compliance with applicable laws, regulations, contracts, and grant agreements. You are also
responsible for the selection and application of accounting principles; for the preparation and fair presentation
of the financial statements, schedule of expenditures of federal awards, and all accompanying information in
conformity with accounting principles generally accepted in the United States of America; and for compliance
with applicable laws and regulations (including federal statutes) and the provisions of contracts and grant
agreements (including award agreements). Your responsibilities also include identifying significant contractor
relationships in which the contractor has responsibility for program compliance and for the accuracy and
completeness of that information.
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Management is also responsible for making all financial records and related information available to us, and for
the accuracy and completeness of that information. You are also responsible for providing us with (1) access to
all information of which you are aware that is relevant to the preparation and fair presentation of the financial
statements, including identification of all related parties and all related-party relationships and transactions (2)
access to personnel, accounts, books, records, supporting documentation, and other information as needed to
perform an audit under the provisions of the Uniform Guidance, (3) additional information that we may request
for the purpose of the audit, and (4) unrestricted access to persons within the organization from whom we
determine it necessary to obtain audit evidence.

Your responsibilities include adjusting the financial statements to correct material misstatements and
confirming to us in the management representation letter that the effects of any uncorrected misstatements
aggregated by us during the current engagement and pertaining to the latest period presented are immaterial,
both individually and in the aggregate, to the financial statements as a whole.

You are responsible for the design and implementation of programs and controls to prevent and detect fraud,
and for informing us about all known or suspected fraud affecting the Council involving (1) management, (2)
employees who have significant roles in internal control, and (3) others where the fraud could have a material
effect on the financial statements. Your responsibilities include informing us of your knowledge of any
allegations of fraud or suspected fraud affecting the Council received in communications from employees,
former employees, grantors, regulators, or others. In addition, you are responsible for identifying and ensuring
that the Council complies with applicable laws, regulations, contracts, agreements, and grants. Management is
also responsible for taking timely and appropriate steps to remedy fraud and noncompliance with provisions of
laws, regulations, contracts, and grant agreements, or abuse that we report. Additionally, as required by the
Uniform Guidance, it is management’s responsibility to evaluate and monitor noncompliance with federal
statutes, regulations, and the terms and conditions of federal awards; take prompt action when instances of
noncompliance are identified including noncompliance identified in audit findings; promptly follow up and take
corrective action on reported audit findings; and prepare a summary schedule of prior audit findings and a
separate corrective action plan. The summary schedule of prior audit findings should be available for our review
before the financial statements can be issued.

You are responsible for identifying all federal awards received and understanding and complying with the
compliance requirements and for the preparation of the schedule of expenditures of federal awards (including
notes and noncash assistance received) in conformity with the Uniform Guidance. You agree to include our
report on the schedule of expenditures of federal awards in any document that contains and indicates that we
have reported on the schedule of expenditures of federal awards. You also agree to make the audited financial
statements readily available to intended users of the schedule of expenditures of federal awards no later than
the date the schedule of expenditures of federal awards is issued with our report thereon. Your responsibilities
include acknowledging to us in the written representation letter that (1) you are responsible for presentation of
the schedule of expenditures of federal awards in accordance with the Uniform Guidance; (2) you believe the
schedule of expenditures of federal awards, including its form and content, is stated fairly in accordance with
the Uniform Guidance; (3) the methods of measurement or presentation have not changed from those used in
the prior period {or, if they have changed, the reasons for such changes); and (4) you have disclosed to us any
significant assumptions or interpretations underlying the measurement or presentation of the schedule of
expenditures of federal awards.
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You are also responsible for the preparation of the supplementary information, which we have been engaged to
report on, in conformity with accounting principles generally accepted in the United States of America. You
agree to include our report on the supplementary information in any document that contains, and indicates that
we have reported on, the supplementary information. You also agree to include the audited financial statements
with any presentation of the supplementary information that includes our report thereon. Your responsibilities
include acknowledging to us in the written representation letter that (1) you are responsible for presentation of
the supplementary information in accordance with accounting principles generally accepted in the United States
of America; (2) you believe the supplementary information, including its form and content, is fairly presented in
accordance with accounting principles generally accepted in the United States of America; (3} the methods of
measurement or presentation have not changed from those used in the prior period (or, if they have changed,
the reasons for such changes); and (4) you have disclosed to us any significant assumptions or interpretations
underlying the measurement or presentation of the supplementary information.

Management is responsible for establishing and maintaining a process for tracking the status of audit findings
and recommendations. Management is also responsible for identifying and providing report copies of previous
financial audits, attestation engagements, performance audits, or other studies related to the objectives
discussed in the Audit Objectives section of this letter. This responsibility includes relaying to us corrective
actions taken to address significant findings and recommendations resulting from those audits, attestation
engagements, performance audits, or other engagements or studies. The Council is also responsible for
providing management’s views on our current findings, conclusions, and recommendations, as well as your
planned corrective actions for the report, and for the timing and format for providing that information.

With regard to the electronic dissemination of audited financial statements, including financial statements
published electronically on the Council’s website, management understands that electronic sites are a means to
distribute information and, therefore, we are not required to read the information contained in these sites or to
consider the consistency of other information in the electronic site with the original document.

You agree to assume all management responsibilities relating to the financial statements, schedule of
expenditures of federal awards, and related notes, and any other nonaudit services we provide. You will be
required to acknowledge in the management representation letter the services provided and our assistance with
preparation of the financial statements, the schedule of expenditures of federal awards, and related notes, and
that you have evaluated the adequacy of our services and have reviewed and approved the results of the
services, the financial statements, the schedule of expenditures of federal awards, and related notes prior to
their issuance and have accepted responsibility for them. Further, you agree to oversee the nonaudit services by
designating an individual, preferably from senior management, with suitable skill, knowledge, or experience;
evaluate the adequacy and results of those services; and accept responsibility for them.

With regard to including the auditor's report in an exempt offering document, you agree that the
aforementioned auditor’s report or reference to Suttle and Stalnaker, PLLC will not be included in any such
offering document without our prior permission or consent. Any agreement to provide permission or consent
will be a separate engagement.

With regard to an exempt offering document with which Suttle and Stalnaker, PLLC is not involved, you agree to
clearly indicate in the exempt offering document that Suttle and Stalnaker, PLLC is not involved with the
contents of such offering document.

Suttle & Stalnaker, PLLC utilizes Citrix's ShareFile system to exchange files with clients. ShareFile access is
restricted and unique User IDs will be provided to the Council’s name employees upon written request. It is the
Council’s responsibility to promptly notify Suttle & Stalnaker, PLLC when an employee no longer requires access
or is terminated.



Engagement Administration, Fees, and Other

We may from time to time, and depending on the circumstances, use third-party service providers in serving
your account. We may share confidential information about you with these service providers, but remain
committed to maintaining the confidentiality and security of your information. Accordingly, we maintain internal
policies, procedures, and safeguards to protect the confidentiality of your personal information. In addition, we
will secure confidentiality agreements with all service providers to maintain the confidentiality of your
information and we will take reasonable precautions to determine that they have appropriate procedures in
place to prevent the unauthorized release of your confidential information to others. In the event that we are
unable to secure an appropriate confidentiality agreement, you will be asked to provide your consent prior to
the sharing of your confidential information with the third-party service provider. Furthermore, we will remain
responsible for the work provided by any such third-party service providers.

We understand that your employees will prepare all cash, accounts receivable, and other confirmations we
request and will locate any documents selected by us for testing. We have provided a client assistance package
to document audit requests and the requested delivery date of those requests.

At the conclusion of the engagement, we will complete the appropriate sections of the Data Collection Form
that summarizes our audit findings. It is management’s responsibility to electronically submit the reporting
package (including financial statements, schedule of expenditures of federal awards, summary schedule of prior
audit findings, auditor’s reports, and corrective action plan) along with the Data Collection Form to the federal
audit clearinghouse. We will coordinate with you the electronic submission and certification. The Data Collection
Form and the reporting package must be submitted within the earlier of 30 calendar days after receipt of the
auditor’s reports or nine months after the end of the audit period.

We will provide copies of our reports to the Council; however, management is responsible for distribution of the
reports and the financial statements. Unless restricted by law or regulation, or containing privileged and
confidential information, copies of our reports are to be made available for public inspection.

If any dispute arises among the parties hereto, the parties agree first to try in good faith to settle the dispute by
mediation administered by the American Arbitration Association under Rules for Professional Accounting and
Related Services Disputes before resorting to litigation. Costs of any mediation proceeding shall be shared
equally by all parties.

The audit documentation for this engagement is the property of Suttle & Stalnaker, PLLC and constitutes
confidential information. However, subject to applicable laws and regulations, audit documentation and
appropriate individuals will be made available upon request and in a timely manner to specific grantors or their
designees, a federal agency providing direct or indirect funding, or the U.S. Government Accountability Office for
purposes of a quality review of the audit, to resolve audit findings, or to carry out oversight responsibilities. We
will notify you of any such request. If requested, access to such audit documentation will be provided under the
supervision of Suttle & Stalnaker, PLLC personnel. Furthermore, upon request, we may provide copies of
selected audit documentation to the aforementioned parties. These parties may intend, or decide, to distribute
the copies or information contained therein to others, including other governmental agencies.
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The audit documentation for this engagement will be retained for a minimum of five years after the report
release date or for any additional period requested by specific granters. If we are aware that a federal awarding
agency, pass-through entity, or auditee is contesting an audit finding, we will contact the party(ies) contesting
the audit finding for guidance prior to destroying the audit documentation.

Chris Lambert, CPA, is the engagement partner and is responsible for supervising the engagement and signing
the reports or authorizing another individual to sign them. We expect to begin our audit in January 2022, with a
goal to issue our report by April 30, 2022.

Assuming adequate records, internal controls, and assistance of your personnel to prepare schedules, perform
analysis, and provide source documents, we estimate that our fee will be in excess of $40,000; however, due to
the nature of your Council and the benefits provided to the community, we will not bill in excess of $26,500 for
the audit services. We will attempt to minimize our fees consistent with quality work. The extent to which we
can do this will depend on your personnel offering us clerical and other assistance to prepare schedules,
perform analyses, and provide source documents. If we encounter unusual circumstances not contemplated in
preparing this estimate, we will discuss them with you and arrive at a new fee arrangement. Fees for special
projects, accounting assistance, responding to grantor agency questions, consulting services, etc. will be charged
separately.

Out of pocket fees will be added to the above fees. This amount is based on anticipated cooperation from your
personnel, the assumption that there is no more than the one major Federal program, no other significant
changes in operations or programs, and that unexpected circumstances, including significant findings or
accounting issues, will not be encountered during the audit. If significant additional services are necessary, we
will discuss the situation with you and arrive at a fee agreement for the additional services. Fees to audit
additional federal programs, if required, will be approximately $5,000, depending on the complexity of the
program. Fees for other projects, training, and technical assistance will be charged at our standard hourly rates.
All other provisions of this letter will survive any fee adjustment.

Client and accountant both agree that any dispute over fees charged by the accountant to the client will be
submitted for resolution by arbitration in accordance with the Rules of Professional Accounting and Related
Services Disputes of the American Arbitration Association. Such arbitration shall be binding and final. In agreeing
to arbitration, we both acknowledge that in the event of a dispute over fees charged by the accountant, each of
us is giving up the right to have the dispute decided in a court of law before a judge or jury and instead we are
accepting the use of arbitration for resolution.

You have requested that we provide you with a copy of our most recent external peer review report and any
subsequent reports received during the contract period. Accordingly, our 2020 peer review report accompanies
this letter.

By signing this engagement letter, you authorize us to use the name of your entity in future proposals, as well as
to provide contact information for requested references.
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We appreciate the opportunity to be of service to the Council and believe this letter accurately summarizes the
significant terms of our engagement. If you have any questions, please let us know. If you agree with the terms
of our engagement as described in this letter, please sign the enclosed copy and return it to us.

Very truly yours,

/gdﬁ_ - /gf,dwd/u e

Suttle & Stalnaker, PLLC

RESPONSE: This letter correctly sets forth the understanding of The West Virginia Humanities Council, Inc.
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e wohla [)m Ve
Title




-G K|elley [G|allowa
. y Y 1200 Corporate Court * P O. Box 990+ Ashland, Kentucky 41105
G @mlth OOISbY’ PSC - Phone (606) 325-1811 (606) 329-1171 » Fax (60€) 329-8755 (€06) 3280590
- Web wwwhgsgepa.com  Member of ANV 5. oan.

Certified Public Accountants and Advisors

Report on the Firm’s Systein of Quality Control

To the Members of Suttle & Stalnaker, PLLC
and the National Peer Review Committee

We have reviewed the system of quality control for the accounting and auditing practice of Suttle and Stalnaker,
PLLC (the fitm) applicable to engagements not subject to PCAOB permanent inspection in effect for the year ended
May 31, 2020. Our peer review was conducted in accordance with the Standards for Performing and Reporting on
Peer Reviews established by the Peer Review Board of the American Institute of Certified Public Accountants
(Standards).

A summary of the nature, objectives, scope, limitations of, and the procedures performed in a System Review as
described in the Standards may be found at www.aicpa.org/prsummary, The summary also includes an explanation
of how engagements identified as not perfonmed or reported in conformity with applicable professional standards, if
any, are evaluated by a peer reviewer to determine a peer review rating.

Firm’s Responsibility

The firm is responsible for designing a system of quality control and complying with it to provide the firm with
reasonable assurance of performing and reporting in conformity with applicable professional standards in all
material respects. The firm is also responsible for evaluating actions to promptly remediate engagements deemed as
not performed or reported in conformity with professional standards, when appropriate, and for remediating
weaknesses in its system of quality control, if any.

Peer Reviewer’s Responsibility

Our responsibility is to express an opinion on the design of the system of quality control and the firm’s compliance
therewith based on our review.

Required Selections and Considerations

Engagements selected for review included engagements performed under Govermment Auditing Standards,
including a compliance audit under the Single Audit Act, and audits of employee benefit plans.

As part of our review, we considered reviews by regulatory entities as communicated by the firm, if applicable, in
determining the nature and extent of our procedures.

Opinion

In our opinion, the system of quality control for the accounting and auditing practice of Suttle & Stalnaker, PLEC
applicable to engagements uot subject o PCAOB permanent inspection in eflect for the year ended May 31, 2020,
has been suitably designed and complied with to provide the firm with reasonable assurance of performing and
reporting in conformity with applicable professional standards in all material respects. Firms can receive a rating of
pass, pass with deficiency(ies) ot fail. Sultle & Stalnaker, PLLC has received a peer review rating of pass.

"{_,4:6/%:/ N_‘/énc%u‘/xy’,/;/hé ;4/:-“’:,(255/;4" ﬁc‘

Ashland, Kentucky
December 14, 2020

Pikeville, KY Cincinnati, OH
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WEST VIRGINIA 1
HUMANITIES COUNCIL

April 18, 2022

Suttle & Stalnaker, PLLC

The Virginia Center, Suite 100
1411 Virginia Street East
Charleston, West Virginia 25301

This representation letter is provided in connection with your audit of the financial
statements of The West Virginia Humanities Council, Inc. (the Council), which comprise
the statements of financial position as of October 31, 2021 and 2020, and the related
statements of activities, functional expenses, and cash flows for the years then ended,
and the disclosures (collectively the financial statements), for the purpose of expressing
an opinion as to whether the financial statements are presented fairly, in all material
respects, in accordance with accounting principles generally accepted in the United
States of America (U.S. GAAP).

Certain representations in this letter are described as being limited to matters that are
material. ltems are considered material, regardless of size, if they involve an omission or
misstatement of accounting information that, in light of surrounding circumstances,
makes it probable that the judgment of a reasonable person relying on the information
would be changed or influenced by the omission or misstatement. An omission or
misstatement that is monetarily small in amount could be considered material as a
result of qualitative factors,

We confirm, to the best of our knowledge and belief, as of April 18, 2022, the following
representations made to you during your audit.

Financial Statements

1. We have fulfilled our responsibilities, as set out in the terms of the audit
engagement letter dated January 6, 2022, including our responsibility for the
preparation and fair presentation of the financial statements in accordance with
U.S. GAAP.

2. The financial statements referred to above are fairly presented in conformity
with U.S. GAAP.
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10.

11.

12.

13.

We acknowledge our responsibility for the design, implementation, and maintenance of internal control
relevant to the preparation and fair presentation of financial statements that are free from material
misstatement, whether due to fraud or error.

We acknowledge our responsibility for the design, implementation, and maintenance of internal control
to prevent and detect fraud.

Significant assumptions we used in making accounting estimates, including those measured at fair value,
are reasonable.

Related party relationships and transactions have been appropriately accounted for and disclosed in
accordance with U.S. GAAP.

All events subsequent to the date of the financial statements and for which U.S. GAAP requires
adjustment or disclosure have been adjusted or disclosed. No events, including instances of
noncompliance, have occurred subsequent to the statement of financial position date and through the
date of this letter that would require adjustment to or disclosure in the aforementioned financial
statements or in the schedule of findings and questioned costs.

The effects of uncorrected misstatements are immaterial, both individually and in the aggregate, to the
financial statements as a whole. A list of the uncorrected misstatements is attached to the
representation letter. In addition, you have proposed adjusting journal entries that have been posted to
the Council’s accounts. We are in agreement with those adjustments.

The effects of all known actual or possible litigation, claims, and assessments have been accounted for
and disclosed in accordance with U.S. GAAP.

Significant estimates and material concentrations have been appropriately disclosed in accordance with
U.S. GAAP.

Guarantees, whether written or oral, under which the Council is contingently liable, have been properly
recorded or disclosed in accordance with U.S. GAAP.

As part of your audit, you assisted with preparation of the financial statements and disclosures and
schedule of expenditures of federal awards (SEFA). We acknowledge our responsibility as it relates to
those nonaudit services, including that we assume all management responsibilities; oversee the services
by designating an individual, preferably within senior management, who possesses suitable skill,
knowledge, or experience; evaluate the adequacy and results of the services performed; and accept
responsibility for the results of the services. We have reviewed, approved, and accepted responsibility
for those financial statements and disclosures and SEFA.

With respect to federal award programs:

a. We are responsible for understanding and complying with, and have complied with the
requirements of Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance),
relating to preparation of the SEFA.



We acknowledge our responsibility for preparing and presenting the SEFA and related disclosures in
accordance with the requirements of the Uniform Guidance, and we believe the SEFA, including its
form and content, is fairly presented in accordance with the Uniform Guidance. The methods of
measurement or presentation of the SEFA have not changed from those used in the prior period,
and we have disclosed to you any significant assumptions and interpretations underlying the
measurement or presentation of the SEFA.

If the SEFA is not presented with the audited financial statements, we will make the audited
financial statements readily available to the intended users of the SEFA no later than the date we
issue the SEFA and the auditor’s report thereon.

We have identified and disclosed to you all of our government programs and related activities
subject to the Uniform Guidance compliance audit, and have included in the SEFA, expenditures
made during the audit period for all awards provided by federal agencies in the form of federal
awards, federal cost-reimbursement contracts, loans, loan guarantees, property {including donated
surplus property), cooperative agreements, interest subsidies, insurance, food commodities, direct
appropriations, and other direct assistance.

We are responsible for understanding and complying with, and have complied with, the
requirements of federal statutes, regulations, and the terms and conditions of federal awards
related to each of our federal programs and have identified and disclosed to you the requirements
of federal statutes, regulations, and the terms and conditions of federal awards that are considered
to have a direct and material effect on each major program.

We are responsible for establishing and maintaining, and have established and maintained, effective
internal control over compliance for federal programs that provides reasonable assurance that we
are managing our federal awards in compliance with federal statutes, regulations, and the terms
and conditions of federal awards that could have a material effect on our federal programs. We
believe the internal control system is adequate and is functioning as intended.

We have made available to you all federal awards (including amendments, if any) and any other
correspondence with federal agencies or pass-through entities relevant to federal programs and
related activities.

We have received no requests from a federal agency to audit one or more specific programs as a
major program.

We have complied with the direct and material compliance requirements {except for noncompliance
disclosed to you) including when applicable, those set forth in the OMB Compliance Supplement,
relating to the federal awards and have identified and disclosed to you all amounts questioned and
all known noncompliance with the direct and material compliance requirements of the federal
awards.

We have disclosed any communications from federal awarding agencies and pass-through entities
concerning possible noncompliance with the direct and material compliance requirements, including
communications received from the end of the period covered by the compliance audit to the date of
the auditor’s report.



We have disclosed to you the findings received and related corrective actions taken for previous
audits, attestation engagements, and internal or external monitoring that directly relate to the
objectives of the compliance audit, including findings received and corrective actions taken from the
end of the period covered by the compliance audit to the date of the auditor’s report.

Amounts claimed or used for matching were determined in accordance with relevant guidelines in
OMB’s Uniform Guidance (2 CFR part 200, subpart E).

. We have disclosed to you our interpretation of compliance requirements that may have varying
interpretations.

We have made available to you all documentation related to compliance with the direct and
material compliance requirements, including information related to federal program financial
reports and claims for advances and reimbursements,

We have disclosed to you the nature of any subsequent events that provide additional evidence
about conditions that existed at the end of the reporting period affecting noncompliance during the
reporting period.

There are no such known instances of noncompliance with direct and material compliance
requirements that occurred subsequent to the period covered by the auditor’s report.

No changes have been made in internal control over compliance or other factors that might
significantly affect internal control, including any corrective action we have taken regarding
significant deficiencies or material weaknesses in internal control over compliance subsequent to
the period covered by the auditor’s report.

Federal program financial reports and claims for advances and reimbursements are supported by
the books and records from which the basic financial statements have been prepared.

The copies of federal program financial reports provided you are true copies of the reports
submitted, or electronically transmitted, to the respective federal agency or pass-through entity, as
applicable.

We have monitored subrecipients, as necessary, to determine that they have expended subawards
in compliance with federal statutes, regulations, and the terms and conditions of the subaward and
have met the other pass-through entity requirements of the Uniform Guidance.

As applicable, we have issued management decisions for audit findings that relate to federal awards
made to subrecipients and such management decisions have been issued within six months of
acceptance of the audit report by the Federal Audit Clearinghouse. Additionally, we have
followed-up ensuring that the subrecipient has taken timely and appropriate action on all
deficiencies detected through audits, on-site reviews, and other means that pertain to the federal
award provided to the subrecipient.

As applicable, we have considered the results of subrecipient audits and have made any necessary
adjustments to our books and records.

We have charged costs to federal awards in accordance with applicable cost principles.



aa.

We are responsible for and have accurately prepared the summary schedule of prior audit findings
to include all findings required to be included by the Uniform Guidance, and we have provided you
with all information on the status of the follow-up on prior audit findings by federal awarding
agencies and pass-through entities, including all management decisions.

We are responsible for and have ensured the reporting package does not contain protected
personally identifiable information.

We are responsible for and have accurately prepared the auditee section of the Data Collection
Form as required by the Uniform Guidance.

We are responsible for taking corrective action on each audit finding of the compliance audit, if any,
and have developed a corrective action plan that meets the requirements of the Uniform Guidance.

14. We have identified to you any previous audits, attestation engagements, and other studies related to
the audit objectives and whether related recommendations have been implemented.

Information Provided

15. We have provided you with:

16.

17.

18.

Access to all information, of which we are aware, that is relevant to the preparation and fair
presentation of the financial statements, such as records (including information obtained from
outside of the general and subsidiary ledgers), documentation, all audit or relevant monitoring
reports received from funding sources, if any, and other matters.

Additional information that you have requested from us for the purpose of the audit.

Unrestricted access to persons within the Council from whom you determined it necessary to obtain
audit evidence.

Minutes of the meetings of the Board of Directors or summaries of actions of recent meetings for
which minutes have not yet been prepared.

All material transactions have been recorded in the accounting records and are reflected in the financial
statements or the SEFA.

We have disclosed to you the results of our assessment of the risk that the financial statements may be
materially misstated as a result of fraud.

We have no knowledge of any fraud or suspected fraud that affects the Council and involves:

a.

b.

C.

Management,
Employees who have significant roles in internal control, or

Others where the fraud could have a material effect on the financial statements.



19.

20.

21.

22.

23.

24,

25.

26.

27.

We have no knowledge of any allegations of fraud or suspected fraud affecting the Council’s financial
statements communicated by employees, former employees, grantors, regulators, or others.

We have no knowledge of any instances of noncompliance or suspected noncompliance with provisions
or laws, regulations, contracts, or grant agreements, or abuse whose effects should be considered when
preparing financial statements.

We are not aware of any pending or threatened litigation, claims, or assessments or unasserted claims
or assessments that are required to be accrued or disclosed in the financial statements in accordance
with U.S. GAAP, and we have not consulted a lawyer concerning litigation, claims, or assessments.

We have disclosed to you names of all of the Council’s related parties and all the related party
relationships and transactions, including any side agreements.

The Council has satisfactory title to all owned assets, and there are no liens or encumbrances on such
assets nor has any asset been pledged as collateral.

We are responsible for compliance with the laws, regulations, and provisions of contracts and grant
agreements applicable to us.

We have “identified and disclosed to you all instances, of identified and suspected fraud and
noncompliance with provisions of laws, regulations, contracts, and grant agreements that we believe
have a material effect on the financial statements or other financial data significant to the audit
objectives, and any other instances that warrant the attention of those charged with governance.

The Council is an exempt organization under Section 501(c)(3) of the Internal Revenue Code. Any
activities of which we are aware that would jeopardize the Council’s tax-exempt status, and all activities
subject to tax on unrelated business income or excise or other tax, have been disclosed to you. All
required filings with tax authorities are up-to-date.

We acknowledge our responsibility for presenting the schedule of direct state awards in accordance
with U.S. GAAP and the requirements of WV Code Section 12-4-14, and we believe the schedule of
direct state awards, including its form and content, is fairly presented in accordance with U.S. GAAP and
the requirements of WV Code Section 12-4-14, The methods of measurement and presentation of the
schedule of direct state awards have not changed from those used in the prior period, and we have
disclosed to you any significant assumptions or interpretations underlying the measurement and
presentation of the supplementary information.

. . ~
Executive Director



